School of Architecture, Design & Planning
Progress Review Documents
Part I: Academic Portfolio
	Date
	


A. Personal and Candidature Details

	Family Name
	

	Given Name 
	

	Thesis Title 
	

	Student Number
	

	Degree
	  MPhil  PhD        

	UQ Email
	

	Contact telephone number 
	

	Current address 
	

	ORCID iD
	

	Purpose of Submission 
	  Progress Review 1 – Confirmation
  Progress Review 2

  Progress Review 3

  Other

	Current candidature status 
	  Part-Time  Full-Time   

	Principal Advisor
	

	Associate Advisor(s) 
	

	Candidature Commencement Date
	

	Confirmation Progress Review Date
Due Date/Completion Date
	

	Date of Second Progress Review
Due Date/Completion Date
	

	Date of Third Progress Review 
Due Date/Completion Date
	

	Due date for candidature completion
	

	Periods of interruption to candidature
	


B. Qualifications, Awards, Memberships and Professional Development
B.1 Academic Qualifications
	Year
	Academic Qualification
	Institution (if relevant)

	
	
	

	
	
	

	
	
	


B.2 Awards and Prizes
	Year
	Awards and Prizes, including Fellowships
	Description

	
	
	

	
	
	


B.3 Professional Memberships (eg. AIA, SAHANZ, AAANZ etc)
	Year
	Memberships
	Description

	
	
	

	
	
	


B.4 Professional Development Activities

Include School, Faculty, University and external professional development activities, e.g. training, workshops and masterclasses, MOOCs etc.
	Year
	Professional Development Activities

	
	

	
	

	
	

	
	

	
	


B.5 Professional Development Plan

Outline your professional development plan leading up to the next progress review or thesis submission. What research-related and/or generic skills or training do you want or need to develop? (Max. 200 words)
	 


C. Teaching
C.1 Formal Teaching Contact (at UQ or other institutions)
List most recent first. Include a subtotal of your total contact hours across all courses each semester.
	Year/ Semester
	Course Code & Name
	Contact Hours

Your total formal classroom contact hours for course.  (Exclude preparation time)
	Notes: 
Class size. Identify your role in each course (e.g. coordinator, lecturer, tutor) Show contact hours by teaching mode (lecture, seminar, tutorial, other).

	
	
	
	

	
	
	
	

	
	
	
	


C.2. Other Teaching Activities

Include information about guest lectures, participation in critiques or workshops etc.
	Year/ Semester
	Course Code & Name
	Contact Hours

Your total formal classroom contact hrs for course. (Exclude preparation time)
	Role

e.g. Guest Lecture, Guest Critic, Workshop guest etc. 

	
	
	
	

	
	
	
	

	
	
	
	


C.3 Evaluation(s) of Teaching (Optional)
This section is intended to assist with record-keeping and mentoring (especially for those seeking academic careers.) Inclusion of this section for Progress Reviews is optional.
	Summary of teaching evaluations

	Year/ Semester 
	Course Code & Name
	Title of Course
	Number of Students
	Course Rating
	Teacher Rating

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C.4 Teaching Activities and Outcomes (Optional)
List significant teaching activities and outcomes, e.g. development of teaching materials, assessment tools, course-level curricula, initiatives/innovations that emerge from your HDR project, etc. Indicate role and percentage contribution where relevant. Inclusion of this for Progress Reviews is optional.
	Year
	Initiatives

	
	

	
	


D. Research and Creative Work

D.1 Summary Statement of Themes 


Provide a brief summary of the major past, present and future themes of your work eg. M.Arch thesis, professional practice, long-term research interests, etc. (max. 400 words)
	 


D.2 Funding Support Sought and Received
Include School or Graduate School Travel Grants, external funding and fellowships applications etc.
	Year
	Project Title (if applicable)
	Granting Agency
	Amount 
sought
	Collaborators 

List collaborators, percentage and type of contribution.
	Outcome e.g. Un/successful, pending, $$ awarded.

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


D.3 Refereed Publications including Accepted/In Press  
List all refereed publications - most recent first.
	Publication title and details

(including year)
	Category, e.g. (A1) ref. book; (B1) ref. book chapter; (C1) ref. article; (E1) ref. conference paper 
	Contribution

Percentage/type of contribution, e.g. 50% author

	
	
	

	
	
	

	
	
	


D.4 Non-Refereed Publications and Original Contributions including Accepted/In Press 

List all non-refereed publications and original contributions - most recent first. Include book reviews, newspaper articles, architectural criticism published in trade journals, etc.
	Publication title and details

(including year)
	Category e.g. Abstract, unrefereed conference paper etc.
	Contribution

	
	
	

	
	
	

	
	
	


D.5 Submitted for Publication
 List all items and original contributions submitted for publication. Include date of submission, and stage of progress (e.g. undergoing refereeing, corrections etc.)
	 


D.6 Creative and Non-traditional Outputs

List non-traditional and creative research outputs, e.g. exhibited artworks, commissioned designs, competition entries, exhibitions etc
	Project title and details, 

Including year, contributors, etc, budget etc
	Category

e.g. Architecture project, artwork, exhibition, etc. 
	Contribution

Percentage and type of contribution

	
	
	

	
	
	


D.7 Conference and Seminar Series Presentations

List all conference/seminar presentations and posters, etc. List most recent first.
	Paper title and details (Including year)
	Forum 
e.g. Name of conference, or seminar series 
	Contribution

Percentage and type of contribution

	 
	 
	 

	
	 
	 


D.8 Research Consultancies and Reports

	Project title and details, 

Including year, contributors, commissioning agency, budget etc
	Category

e.g. Report for Govt, Industry etc.
	Contribution

Percentage and type of contribution

	
	
	

	
	
	


D.9 Other

Other relevant outputs, applications, submissions or activities not listed above.
	 


E. Service, Engagement & Other Professional Activities
E.1 Service to the School/Centre/Faculty/University

Include committee memberships, service positions and projects, serving as University representative on external bodies, etc. Indicate the duration and nature of role undertaken. List most recent first.
	Date(s)
	Description of Role 

	
	 

	 
	


E.2 External Service to Profession/Discipline

Include activities such as editing a journal, organising a conference, refereeing, judging, etc.
	Professional Service 
	Date(s)
	Description of Role

	
	
	

	
	
	


E.3 External Service to the Community

Include activities such as consultancies related to your academic interests.
	Community Service
	Date(s)
	Description of Role

	
	
	

	
	
	


E.4 Professional Employment Outside of the University (e.g. Government, Architectural Practice, etc)

Include activities undertaken during candidature only. Commissioned reports and consultancies should be listed under D.8.
	Date(s)
	Description of Role 

	
	 

	 
	


School of Architecture, Design & Planning
Progress Review 
Part II – Thesis Proposal (max. 10 pp)
Please note, it is expected that the sections below will evolve as you proceed through your candidature. 
F.1 Title of Thesis 
	


F.2 Thesis Statement 

Provide a brief statement summarising the thesis. This should be comprehensible to those who work in areas outside the immediate area in which you are researching. (max. 100 words)
	


F.3 Key Terms 

List up to 5 key terms (or phrases) that broadly describe your area of research.
	


F.4 Research Aims and Objectives
What are the goals of the research project? What does it hope to achieve or address and how? 
	


F.5 Research Question(s) 
What is the major problem or issue the thesis attempts to solve? What major question is it trying to answer? What questions does it need to answer to achieve the Aims and Objectives? What hypothesis does it test? In short, what is the thesis about? Include primary and secondary questions.
	 


F.6 Significance 
What contribution will the thesis make to the discipline and/or beyond? Why is the thesis significant? What is important about it? 
	


F.7 Situating the Thesis 

What does current scholarship say about your major problem? How does your thesis relate to what has already been written on its field of research? What gap in existing scholarship does this address? What contributions will your thesis make to this current scholarship?
	


F.8  Research Methodology

Briefly describe the research methods and mode of enquiry being used to undertake the thesis
	


F.9 Outline of the Thesis
Include a Table of Contents with chapter numbers, titles and a brief (approx. 100 words) summary of each chapter. (Outlines provided in early stages of projects may develop and change later in project.)
	


F.10 Statement of Thesis Progress
What progress has been made on the thesis? Candidates for Progress Reviews 2/3 should, include a general statement, and indicate progress of each chapter (e.g. not started, drafted, completed). Can include text, drawings, prototypes, analysis etc - as appropriate to the project.
	


F.11 Timeline

Include a timeline of tasks to be completed between now and submission. Pay particular attention to tasks to be completed prior to your next progress review (if applicable). 
	


F.12 Statement of Thesis Development

How has the thesis developed since the last progress review or, commencement? 
	

	


F.13 Resources
Identify any resources required to complete the project, (e.g. workshop access, software, etc)

	

	


F.14 Limitations
Outline any known limitations that may affect the development of the project. Include factors that affect the scope of the project, and/or your ability to complete the proposed project.

	

	


F.15 Ethics
Will ethical clearance be required for the project. If so outline the progress towards this. 
	

	


F.16 Thesis Format
Will research result in a non-standard thesis format or include non-traditional outputs? If yes, provide details. 

	

	


F.17 Bibliography
(Limit to one page)
	

	


G. Endorsement

	This document accurately reflects the current state of affairs in regard to my thesis and candidature development.

	Candidate
	
	
	
	
	
	

	
	Name 
	
	Signature
	
	Date
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