
Top tips to get your to do list started:

• break large tasks into achievable, specific chunks  
(e.g. ‘find 6 sources on X’; ‘write 3+ paragraphs on X’ rather than ‘work on assignment’).

• include a variety of tasks to keep you motivated
• track your progress through the day ticking off tasks as you complete them
• accept that plans often don’t go according to plan, so be flexible and use today’s plan  

to plan for tomorrow!

Day Planner

TIME STUDY TASKS PRIORITY 

TIME HOME LIFE TASKS PRIORITY 

TIME WELLNESS ACTIVITIES PRIORITY 


	Text Field 58: 
	Text Field 65: 
	Text Field 68: 
	Text Field 71: 
	Text Field 74: 
	Text Field 77: 
	Text Field 80: 
	Text Field 83: 
	Text Field 86: 
	Text Field 89: 
	Text Field 92: 
	Text Field 95: 
	Text Field 98: 
	Text Field 101: 
	Text Field 104: 
	Text Field 107: 
	Text Field 1010: 
	Text Field 59: 
	Text Field 66: 
	Text Field 69: 
	Text Field 72: 
	Text Field 75: 
	Text Field 78: 
	Text Field 81: 
	Text Field 84: 
	Text Field 87: 
	Text Field 90: 
	Text Field 93: 
	Text Field 96: 
	Text Field 99: 
	Text Field 102: 
	Text Field 105: 
	Text Field 108: 
	Text Field 1011: 
	Text Field 61: 
	Text Field 67: 
	Text Field 70: 
	Text Field 73: 
	Text Field 76: 
	Text Field 79: 
	Text Field 82: 
	Text Field 85: 
	Text Field 88: 
	Text Field 91: 
	Text Field 94: 
	Text Field 97: 
	Text Field 100: 
	Text Field 103: 
	Text Field 106: 
	Text Field 109: 
	Text Field 1012: 
	Check Box 82: Off
	Check Box 86: Off
	Check Box 83: Off
	Check Box 87: Off
	Check Box 91: Off
	Check Box 95: Off
	Check Box 84: Off
	Check Box 88: Off
	Check Box 92: Off
	Check Box 96: Off
	Check Box 85: Off
	Check Box 89: Off
	Check Box 93: Off
	Check Box 97: Off
	Check Box 90: Off
	Check Box 94: Off
	Check Box 98: Off


